
 
              

                               How to Write an Executive Summary 
                          An executive summary is a concise document, demonstrating the    
                     



                 
 

 
                   After you’ve written your draft executive summary, you can revise to ensure that the    


	An executive summary is a concise document, demonstrating the                         problem, findings and recommendation of a longer policy report.
	Writing an executive summary will help your audience quickly understand the policy               problem and proposed solution of your report. It is intended for a busy reader; and is a            stand-alone, 1-...

